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1. HEJIX U 3ATJAYX OCBOEHUSA JUCHUIIJINHBI

1.

—_

<i>Ilemm:</i> popMupOBaHHE HHOA3BITHON KOMMYHHKATHBHOI KOMITETSHIINH IS JIEJIOBOTO OOIIEHNS B YCTHOH U
MIMCHbMEHHOHN (popMax.

1.2 | <i>3agaun:</i> - 0CBOSHHE TPAMMAaTHIECKOTO U JIEKCHIECKOTO MUHIMYMa B 00beMe, HEOOXOJMMOM LTS JETTOBOTO
OOILIEHHs] Ha HTHOCTPAHHOM SI3bIKE M Pa0OThI C MHOS3BIYHBIMU TEKCTAMH B IpoLecce MPpoQecCHOHaTbHON
JEATEIHLHOCTH;

- (opMupoOBaHKE YMCHUI YTCHHS U IIOHMMAaHUS JIUTEPATYPHI IO CIICHHAIBLHOCTH CO CIIOBAPEM;

- popMuUpOBaHNE KOMMYHUKATHBHBIX YMEHUH J1€JIOBOTO OOIICHHS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: b1.0.06

2.1 | TpeGoBanusi K NpeABAPUTEILHON MOATOTOBKE 00y4aIOLIEerocsi:

2.1.1 | IlpeaurecTByOMMM ISl U3Y4€HUS AUCUUILUINHBI SBISIETCS AUCUMIIINHA « IHOCTpaHHBIH SI3BIK» Ha MpPEbIAYIIEM YPOBHE
o0Opa3oBaHUsL.

2.2 | IMCUMILIMHBI U PAKTHKH, JI51 KOTOPHIX 0CBOEHHE JAHHOM JHCHUIUTMHBI (MOXYJIs1) HEOOX0IMMO KaK
npe/lecTByoIee:

2.2.1 | BermmosHeHHE 1 3aIUTa BEITYCKHOM KBATM(HUKAIMOHHONW paboTHI

2.2.2 | Cnenxypc Ha UHOCTPaHHOM $I3bIKE

3. KOMIETEHLMH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCILIATIINHBI
(MOJY.JIST)

YK-4: Crioco6eH ocyliecTBIATH 1€JI0BYI0 KOMMYHHKAIUIO B YCTHOH W MACBMEHHOI (JopMax Ha rocy1apcTBEeHHOM SI3bIKE
Poccuiickoii @eaepannu 1 HHOCTPAHHOM(bIX) A3bIKeE(aX)

N-1.YK-4: Brageer cucTeMoii HOpM PYCCKOIO0 JIMTEPATYPHOIO SI3bIKA NMPH €ro HCIO0JIb30BAHNH B KauecTBe
rocy1apcTBeHHOro i3bika Poccuiickoii Megepanuu 1 HOPMaMH HHOCTPAHHOTO(bIX) A3bIKA(0B), HCMOJIB3YeT Pa3IHYHbIE
(hopMbI, BUABI YCTHOM M NMCbMEHHONH KOMMYHUKALMH.

- 3HACT OCHOBHBIC TPAMMATHYCCKUE CTPYKTYPHI; O0IIEYIIOTPEOUTEIbHYIO, OOIIEKYIBTYPHYIO H IPO(ECCHOHATIBHYIO JICKCHKY;
peUeBbIe KIHIIe, HEOOXOAUMBIE ISl OCYIIECTBIICHUS JISIIOBONH KOMMYHHUKAIINN HA UHOCTPAHHOM SI3BIKE;

- yMEEeT MOCTPOUTH BBICKA3BIBAHUS B CMOJICTHPOBAHHBIX (IIPE/IIaracMbIX) CUTYALMSIX OOIICHUS HA HHOCTPAHHOM SI3bIKE, IPABHUIILHO
UCIIONB3YsI BepOabHbIe U HEBepOaIbHbIC CPEACTBA OOLICHUS;

- BJIJICET HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUSI.

HN-2.YK-4: Ucnoab3yeT A36IKOBbIE CPEICTBA IS JOCTHKEHHS PO ecCHOHAIBHBIX LeJiell HA PYyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAaX MEKJIUYHOCTHOTO H MEKKYJIbTYPHOIO O0LIIEHM.

- 3HAeT OCOOCHHOCTH CTHJIMCTHKH HAIIMCAaHUS O(QHUIHATIBHEIX M HEO(PHIHATHHEIX ITHCEM
- yMeeT BECTH JICTIOBYIO NIEPEIHCKY C YUETOM COIMOKYIBTYPHBIX OCOOEHHOCTEH C MPEICTaBUTEIISIMH APYTHX CTPAH
- BJIaJIE€T TEXHUKOI JEJI0BOTO NUChbMA HA HHOCTPAHHOM SI3BIKE

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIUNHBI (MOAYJIS)

Koz HaunmenoBanmue paszenos u teM /Bua | Cemectp / | YacoB | Kommneren- | Jluteparypa | Hate | IIpumeuanue

3aHATHS 3aHATHS/ Kypc U PAKT.

Pasgen 1. CogepxaHue.




1.1

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Speaking: Meet
conference attendees. Writing: e-mail.
Reading: Meet Jeffrey Immelt. Listening:
Talking about yourself.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Speaking: Interview
employees about working conditions.
Writing: list. Reading: Carlos Ghosn,
Superstar — CNN. /J1a6/

22

NJ-1.YK-4

J1.1J12.1

TecTtro
[TepeBon
TEKCTA.

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Writing: e-mail.
Reading: Meet Jeffrey Immelt.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/

27

VJI-1.YK-4

J1.1J12.1

13

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /JI1a6/

22

VJI-1.YK-4

J1.1J12.1

Tect. PoneBas
urpa.

14

Problems.

Adjectives describing problems. Present
simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /Cp/

28

VJ-1.YK-4

J1.1J12.1

1.5

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /J1a6/

14

N-1.YK-4

JI1.1J12.1

Tecr. IlepeBon
TEKCTa.




1.6

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /Cp/

35

NJ-1.YK-4

J1.1J12.1

1.7

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/J1ab/

14

VJI-1.YK-4

J1.1J12.1

Tecr.
Huckyccus.

1.8

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager /Cp/

36

VJI-1.YK-4

J1.1J12.1




1.9

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product.
Writing: catalogue description. Reading:
Welcome to Moscow, city of the gold
Rolls Royce - Financial Times. Listening:
An interview with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/J1ab/

11

NJ-1.YK-4

J1.1J12.1

Tecr. IlepeBon
TEKCTa.

1.10

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product.
Writing: catalogue description. Reading:
Welcome to Moscow, city of the gold
Rolls Royce - Financial Times. Listening:
An interview with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart. /Cp/

10

VJI-1.YK-4

J1.1J12.1

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous
and going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant. /JIa6/

11

W-1.YK-4

J1.1J12.1

Tect. PoneBas
WTPB.




1.12

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous

and going to); will. Making arrangements.

Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant.

/Cp/

10

NJ-1.YK-4

J1.1J12.1

1.13

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.
Speaking: Choose a candidate for a job.
Writing: letter. Reading: A curriculum
vitae. Listening: An interview for a job.
/J1ab/

22

N-1.YK-4

JI1.1J12.1

Tecr.
IIpe3enTanus.

1.14

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills.
Speaking: Choose a candidate for a job.
Writing: letter. Reading: A curriculum
vitae. Listening: An interview for a

job. /Cp/

NJ-1.YK-4

J1.1J12.1

Pasnen 2. lNMpomexyToyHas
aTTrecTaums (ak3ameH)

2.1

ITonroToBka k 3k3ameny /Dk3aMen/

34,75

NJ-1.VK-4
WJ1-2.VK-4

2.2

Kontpons CP /KCPATT/

0,25

NJ-1.YK-4
WJI-2.VK-4

23

KonTtakrtHas padora /KoHcOK/

NJ-1.YK-4
UJ1-2.VK-4

Pasnen 3. lNpomexyTovHas
aTrecTaums (3a4éT)

3.1

IToxroTtoBka k 3a4éty /3auét/

8,85

NJ-1.VK-4
WJ1-2.VK-4




32 Konrakthas pa6ota /KCPATT/ 1 0,15 | UA-1.YK-4 0
WnJ-2.yK-4
Pasnen 4. lNpomexyTovHas
aTTecTaums (3a4€T)
4.1 IoaroroBka k 3a4éry /3a4ét/ 2 8,85 | UO-1.YK-4 0
na-2.yK-4
4.2 KonraktHas pabora /KCPATT/ 2 0,15 | UO-1.VK-4 0
na-2.yK-4

5. ®OHJ OIEHOYHbBIX CPEACTB

5.1. IlosicHuTEeILHAS 3aIMCKA

1. OneHOuHBIE CpezcTBa MPeIHa3HAYECHBI U1l KOHTPOJIS U OLIEHKH 00pa30BaTelIbHBIX JOCTHXEHHI 00yJaloInXcsl, OCBOMBIINX
nporpamMMy yaeOHOM TUCIMIUTHHEI « IHOCTPaHHBIH S3BIKY.

2. ®oH OLIEHOUHBIX CPECTB BKIIOUAET KOHTPOIbHbBIE MaTepPHANbI IJIs IPOBEJCHUS TEKYIIET0 KOHTPOIIS B (hOpMe TECTOBBIX
3a1aHHH, TMCBMEHHBIX pabOT, POJIEBBIX UIP, AUCKYCCHI, TEKCTOB [UISl YTCHUS M IEPEBO/IA, IPE3EHTAllNi, POMEKYTOUHON
aTTecTanuy B popMe BOIIPOCOB U 3aJJaHUH K 3aUeTy U SK3aMEHY.

5.2. OueHo4HbIe CpeICTBA IS TEKYIIEro KOHTPOJIs

BxoaHO# KOHTPOJIb (IPUMEPHOE 3a/IaHKe)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing




2 have known
3 knew
4 know

5. Bribepute noaxozsiee otHocutenbHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

Bapuants! 0TBETOB:

1 which

2 who

3 where

4 when

Kputepun onenku:

CryneHT Boinonsun 84-100% 3anaHuii «OTIMYHO», OBBIIICHHBIN YPOBEHb

CryneHT BbIIOTHUI 66-83% 3amaHuii «XOpOII0», MOPOTOBEIA YPOBEHb

Crynent BoinonaHun 50-65% 3aganuii «ya0BIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

CryneHT BeImoHII MeHee 50% 3aJaHui «HEYIOBIETBOPHUTEIEHOY, YPOBEHD HE CHOPMHUPOBaAH

1 Cemectp
Texymuii KoHTpOIIB |
Tect (ITpumepHBIe 3a1aHNA)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 I usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Kpurepun onenku:

Crynent Bomonsun 84-100% 3ananuii «OTIMYHO», OBBIIICHHBIN YPOBEHb

CryneHT BbIOIHUI 66-83% 3aqaHuil «XOpOIIO», MOPOTOBBIA YPOBEHb

Crynenrt Boinonnun 50-65% 3agaHuii «ya0BIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHD

CryzneHT BEITOHWI MeHee 50% 3amaHuii «HEYI0BIETBOPUTEIFHOY, YPOBEHb He C(HOPMHUPOBAH

Texymuii KOHTPOJIb 2
Tect (ITpumepHBIe 3a1aHMs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in
A Really? And is her husband also ?
B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works




Al Ursula Becker.
B Nice to meet you, Ursula. My name’s David Lopez.

A you a sales manager?

B No, I'm not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is  g) later, please.

8 I'm very sorry  h) problem with my new laptop.

Kputepun onenku:

CryznenT Bbinonsun 84-100% 3anaHuii «OTIMYHO», OBBIIICHHBIH YPOBEHb

CryzneHT BbIoONHUI 66-83% 3anaHuil «XOpPOLIO, IOPOrOBbII YPOBEHb

Crynent BoimonHuI 50-65% 3amaHuii «yIOBIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

Crynenrt Boinonaun MeHee 50% 3anaHnil «HEyOBIETBOPHTEIBHOY, YPOBEHb HE C(HOPMHUPOBAH

2 Cemectp
Texymumii KoHTpOIIB |
Tect (ITpumepHBIe 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.
A What’s special about it?
B You can it easily. It protects the player. It makes it very tough. The target market for this model is




teenagers who want to look cool.
A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kpurepun onenku:

Crynent BomonauI 84-100% 3amaHnii «OTIMIHOY, OBBIIICHHBIH YPOBEHb

CryneHT BbIOTHUI 66-83% 3amaHuil «XOpOIIO», MOPOTOBBIA YPOBEHb

Crynenrt BoinonHun 50-65% 3agaHuii «ya0BIETBOPUTEIBHOY», HOPOTrOBBIN YPOBEHD

CryzneHT BeITOHWI MeHee 50% 3amaHnii «HEYIOBIETBOPUTEIHLHOY, YPOBEHb He C(HOPMHUPOBAH

Texymuii KOHTPOJIb 2
Tect (ITpumepHBIe 3a1aHKA)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

54,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

. make b) sell abroad

. have a workforce of ¢) launch

.export d) employ

. introduce e) provide

.supply f) start
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Kpurepuu ouenku:

Crynent BoimosHmI 84-100% 3a1aHui OTIIMYHOY, MTOBBIIICHHBIN YPOBEHb

CryzneHT BbIIONHUI 66-83% 3anaHuil «XOpOLI0», HIOPOrOBbIH YPOBEHb

Cryznent Bomonsun 50-65% 3agaHuil «yIOBIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

CryneHt BoinonHUI MeHee 50% 3aJaHuil «HEYI0BIETBOPUTENBHOY, YPOBEHb HE C(POPMHUPOBaH

3 Cemectp
Texymuii KoHTpOJIB |
Tect (ITpumepHBIe 3a1aHMs)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I  (stay) at the Oriental Hotel.

2. T usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

¢) [ agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?




f) What about using social networking sites?
g) [ don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) .Ithink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3.1’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’m going to our manufacturing process.

7. My presentation is in three

Kpurepun onenku:

CrynenT Boinonsun 84-100% 3anaHuii «OTIMYHO», OBBIIICHHBIN YPOBEHb

CryneHT BBIIOTHUI 66-83% 3amaHuii «XOpOII0», MOPOTOBBIH YPOBEHb

Crynent BoinonaHun 50-65% 3aganuii «ya0BIETBOPUTEIBHOY», HOPOTOBBIN YPOBEHb

CryneHt BeImoHII MeHee 50% 3aJaHui «HEYIOBIETBOPUTEIEHO», YPOBEHb HE CHOPMHUPOBaAH

Tekymmii KOHTPOIb 2

Tecr (IlpumepHsbie 3ananus)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. I(6) have any meetings with clients.

A Oh, good.

4 Cemectp
Texymmii KOHTpoOIIb 1
Tecr (IlpumepHsbIe 3ananus)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far

B That’s a good idea.




A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?
B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2)

more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) I'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

Kpurepuu ouenku:

Crynent BoimosHmI 84-100% 3a1aHui OTIIMYHOY, MTOBBIIICHHBIN YPOBEHb

CryzneHT BbIIONHUI 66-83% 3anaHuil «XOpOLI0», HIOPOrOBbIH YPOBEHb

Cryznent Bomonsun 50-65% 3agaHuil «yIOBIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

CryneHt BoinonHUI MeHee 50% 3aJaHuil «HEYI0BIETBOPUTENBHOY, YPOBEHb HE C(POPMHUPOBaH

Texymuii KOHTPOJIb 2

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) I'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

(visit)




A We need to talk about the staff in this department. (4) Andreas.

B I know. (5) another department.

A T agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?

B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

Kputepuu ouenku:

Crynent BoinonHmI 84-100% 3a1aHuil KOTIIMYHOY, MTOBBIICHHBIN YPOBEHb

CryzneHT BbIIONHUI 66-83% 3a1aHuil «XOpOLI0Y, IOPOrOBbIH YPOBEHb

Cryzent Bomonsun 50-65% 3agaHuil «yAOBIETBOPUTEIILHOY», IOPOrOBBIN YPOBEHb

CryneHt BoinonHuI MeHee 50% 3aJaHuil «HEYI0BIETBOPUTENBHOY, YPOBEHb HE C(POPMHUPOBaH

Onenounoe cpeactBo «PoneBas urpa»
(ITpumepHBIE TEMBI POJIEBBIX UTD)

1. Tema (mpobnema) «Presenting your company»
Konnenuus urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Pomn:

a) a representative of company Nel;

0) a representative of company Ne2.

O’xuraeMbIii pe3yIibTaT — WHCIIEHHPOBKA Oece/Ibl OpraHn30BaHa U MIPEACTAaBICHA B COOTBETCTBHHU C CHTYalllel OOMICHUS.

2. Tema (npobnema) «Interview skills»

Konmemmust urpsl: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

0) a candidate for the job.

OskutaeMblii pe3ysibTaT — MHCIICHUPOBKA Oece/lbl OPraHu30BaHa U MIPEACTABICHA B COOTBETCTBHU C CHTYAIlUCH OOMICHUSL.

Kpurepunu ouenku:

Ornenka "OTIUYHO": CTYyACHT IEMOHCTPHPYET XOPOIIHE HABBIKK H YMEHHUSI CBOOOHOTO PEUEBOTO B3aUMOICHCTBHS C MMapTHEPAMI:
yMeeT HauaTb, IOJAEPKATh U 3aKOHUUTH Oecey; COOII0faeT OuepEAHOCTh IPH 0OMEHE PEeIINKaMK; BOCCTAaHABIUBAET Oeceny B
ciyyae c60s; SIBISICTCS. aKTUBHBIM, 3aMHTEPECOBAHHBIM cOOECeTHUKOM; COOJII0JaeT HOPMBI BEXKIIMBOCTH. Y MEET YMOLMOHAIEHO
M300pa3uTh XapakTep, HACTPOSHHE, TyBCTBA HCIOIHAEMOTO TepOst B Pa3INUHBIX CUTYAIHAX; YIIOTPEOISIET CII0KHEIC
rpaMMaTH9ecKie KOHCTPYKIUH B PEUH; JOMYCKAaeT HEe3HAUNTENbHBIC IPaMMaTHIeCKIe OMINOKH; YIIOTPeOIseT pa3srOBOPHEIC
(hopMyIIBI B COOTBETCTBUH C CUTYyallMel OOIEHHS.

OreHka "xoponio": CTyICHT IeMOHCTPUPYET HaBBIKUA M YMEHHS CBOOOTHOTO PEYEeBOr0 B3aNMOACHCTBYS C MAPTHEPAMH: YMEET
Havatk, MOJJIEP>KaTh (B OOJIBITMHCTBE CIydaeB) U 3aKOHUHUTH Oecemy; COOIroaeT 0uepEaHOCTD IPH 0OMEHE PEITUTNKaMU;
JEMOHCTPHpPYET HaJIMuue IpoOIeMbl B IOHUMAHUH COOeCeTHUKA; He BCErja COOI01aeT HOPMBI BeXKITHBOCTH. Y MeeT
SMOLIMOHAIBHO N300pa3UTh XapaKkTep, HACTPOEHHE, YyBCTBA UCIIOJIHAEMOIO Ieposi B Pa3IMUHBIX CUTYALUSIX; YIIOTPEOIIIeT B peUH
MPEHMYIIECTBEHHO IIPOCTHIE IPEIUTOKEHNUS; OMYCKAaeT He3HAUNTEIbHBIE TPaMMaTHIECKIE ONINOKH; YIIOTPeOIIsieT pa3srOBOPHEIC
(hopMyITBI B COOTBETCTBUH C CHTYyallHel OOIIECHHS.

Orenka "yoBIETBOPUTEILHO": CTYICHT HE SBJISIETCS] aKTUBHBIM cOOECeTHUKOM; He MOKET BOCCTAaHOBHUTH Oece/y B cirydae c0os;




UCTIONB3YeT He3HAUNTENbHbIH 00beM H3yUeHHON JIEKCUKH; TOITyCKaeT rpaMMaTH4eCcKHe OMINOKH;
OueHKa "HeYIOBJICTBOPUTEINILHO": CTY/ICHT SIBIISIETCS TTACCUBHBIM COOECEIHMKOM; HE MOXKET MOIEPKATh OOIICHHUE; TOTYCKAET
rpyOble TpaMMAaTHYECKHE OIIHOKH.

OreHoYHOE Cpe€aCTBO «HepeBozL TEKCTa»

Text (mpuMepHoOe 3a1aHKE)

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kputepuu ouenku:

OueHka "OTIAMYHO": CTYJICHT CAMOCTOSITEJIBHO PEaIn3yeT yMEHHs 110 NepeBOLy NIPOGECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOIO Ha
TOCYIapCTBEHHBIH SI3BIK M 00paTHO, BIIaJIeeT OCHOBAMH TEXHUKH MEPEBOJA. .

OrmeHka "Xopomro": CTyAeHT CIIOcOOCH I0Ka3aTh YMEHHE NTePeBOAa NMPOoQEeCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYZIapCTBEHHBIH SI3BIK U 00paTHO, CMOCOOEH YaCTUYHO MOKAa3aTh BIAJICHUE OCHOBAMH TEXHHKH IepeBOJa.

OueHka "yIOBICTBOPUTEIBHO": CTYICHT CIIOCOOEH MO/ PYKOBOACTBOM IIPETIOaBaTellsl II0Ka3aTh yMEHUS 10 EPEBOIY
npodecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYIapCTBEHHBIH SI3BIK M 00paTHO, CIIOCOOSH MOKA3aTh YaCTHYHOE BIAJICHUE
OCHOBaMH TE€XHHKH TI€PEBOJIA.

OreHKa "HeyOBIETBOPUTENBHO": CTYJEHT 3aTPYAHIETCS UIIM HE MOXKET I10Ka3aTh YMEHUS, HE BIIaee€T OCHOBAMU TEXHUKU
nepesoza

Ouenounoe cpeactso «IIpe3eHTanms»
[IpumMepHbIe TeMbI TIPE3EHTALIHIA:

1. Types of markets

2. Presentation of the company

3. Presentation based on your specialty

Kpurepun ouenku:

OueHka "OTIAMYHO": CTYJICHT IIOKa3bIBaeT INIyOOKHH YpOBEHb 3HAHMH TEPMUHOJIOTUH HA HHOCTPAHHOM SI3bIKE B 00BbEME,
HEOOXOIMIMOM /TSI OCYIIECTBIICHHSI KOMMYHHKAIIMY Ha HHOCTPAHHOM SI3BIKE; BIIAJCHHS JAETOBOTO OOIICHMS HA HHOCTPAHHOM
A3bIKe; HABBIKAMH HCIIOIB30BAHUS TEXHOJIOTHHI [T 00eCHeUeHUs] KaueCTBEHHON BH3yaln3aliuy HH(GOPMAIUH, IPEACTaBICHHS
JIAHHBIX.

OrmeHka "Xopomro": CTyACHT IOKa3bIBaeT XOPOIINi YPOBCHB 3HAHUI TEPMHHOJIOTHH HA HHOCTPAHHOM S3BIKE B 00BEMeE,
HEOOXOIMMOM /TSI OCYIIECTBIICHHSI KOMMYHHKAIMY Ha HHOCTPAHHOM $SI3bIKE; BIIAACHHS ACIOBOTO OOIICHUS HA HHOCTPAHHOM
A3bIKe; HABBIKAMH UCIIOIB30BAaHUS TEXHOJIOTHH) [T 00ecreyeHus] KaueCTBEHHON BU3yalnu3aliuy HHGOPMAIUK, IPeACTaBICHHS
JIAHHBIX.

OreHka "yIOBIETBOPUTENEHO" : TIOKa3BIBacT 0a30BBIH YPOBEHB 3HAHMH TEPMUHOJIOTHH HA HHOCTPAHHOM S3BIKE B 00BEME,
HEOOXOJMMOM TSI OCYIIECTBICHHUSI KOMMYHUKAIUY HA MHOCTPAHHOM SI3bIKE; BIAJEHHS AEIOBOTO OOICHUS HA HHOCTPAHHOM
A3bIKe; HaBbIKAMU UCIIOIB30BaHUs TEXHONIOTHH [T 00ecreye s KaueCTBEHHOW BU3yalnnu3alui UHGOPMAIUK, peICTaBIeHHs
JTAHHBIX.

OneHka "HeyIOBIETBOPUTENBHO'" . CTYACHT NIOKa3bIBAET HEYIOBICTBOPUTEIbHBII yPOBEHb 3HAHUI TEPMUHOJIOTUY HA HHOCTPAHHOM
A3bIKEe B 00bEMe, HEOOXOIMMOM TSI OCYIIECTBICHUS KOMMYHUKAIIMU HA MHOCTPAHHOM SI3bIKe; BIIaJIeHUs 1€I0BOTO OOILIEHUS Ha
HMHOCTPAHHOM SI3bIKE; HABBIKAMH HCIIOJIb30BAHHS TEXHOJIOTHHI JUIsl 0OecIiedeHNs! KaUeCTBEHHOW BU3yalu3anny HHGOpMaLiH,
IIPEJCTABJICHUS JaHHBIX.

5.3. TeMbl NUCbMEHHBIX Pa0doT (3cce, pedpepaThbl, KypcoBble padOTHI U JAP.)

Temaruka opUIIHATIBHBIX TTHCEM:
The Inquiry Letter




The Invitation Letter
The Letter of Complaint
CV/Resume

Temartuka HEOPHIIUATBHBIX THCEM:
Introduction Letter
Friendly Letter

Kputepuu oneHku:

- OLIEHKA «OTJIMYHOY» BBICTABIISIETCS CTYJCHTY, €CJIM CTYAEHT OKa3bIBaeT IIIyOOKHIT ypOBEHb 3HAHUH 0COOCHHOCTEH
(opmanbHOro 1 HehOpMaIBHOTO OOLICHUS, IPABHJI TOCTPOSHHS TMCBMEHHOT'O PEYEBOr0 BHICKA3bIBAHMUS HA H3Y4aeMOM SI3BIKE;
CaMOCTOSTENILHO PEan3yeT YMEHUs BECTH JIEJIOBYIO MIEPEIHCKY C YIETOM COLUOKYIBETYPHBIX 0COOCHHOCTEN C
MpeACTaBUTEISIMU JPYIUX CTPaH; BIaJeeT TEXHUKOM MepeBOAa U PEAAKTUPOBAHUS.

- OLIEHKA «XOPOII0» BBICTABIISICTCS CTYIICHTY, €CIIM CTYJCHT ITOKAa3bIBACT XOPOIINI ypOBEHb 3HAHMH 0COOCHHOCTEH
(opmanbHOTO M HE(HOPMATBHOTO OOIICHNUS, IPABHJI TOCTPOSHHS MICEMEHHOTO PEYEBOT0 BHICKa3bIBAHMS HA H3Y4aeMOM SI3BIKE;
CHOCOOEH MOKa3aTh yMEHHUS BECTH JIEJIOBYIO IIEPEITUCKY C YIETOM COIMOKYIBTYPHBIX OCOOEHHOCTEH C MpeCTaBUTESIMA
JPYTUX CTPaH; CIIOCOOEH YaCTHYHO [TOKA3aTh BIaJCHHE TEXHUKOH IIEpPEeBOAA M PEAAKTHPOBAHHS.

- OLIEHKA «YJOBJIETBOPUTENIBHOY BBICTABIIACTCS CTY/ICHTY, €CIIU CTY/ICHT ITOKa3bIBAET Oa30BbIi ypPOBEHb 3HAHUH OCOOCHHOCTEH
¢dbopmanbHOro 1 HehopMaIbHOTO OOIICHUS, PABHJI MOCTPOSHHS TMCbMEHHOTO PEYEBOT0 BHICKA3bIBAHMUS HA H3Y4aeMOM SI3bIKE;
I10JT PyKOBOJICTBOM IIpETIoiaBaTelsl Clioco0eH MoKa3aTh YMEHHS BECTH JEJIOBYIO MEPENUCKY C yI€TOM COLUOKYIBTYPHBIX
0COOEHHOCTEH ¢ MPEACTaBUTEISIMHU APYTHX CTPaH; CIOCOOEH YaCTHYHO I0Ka3aTh BllaJICHUE TEXHUKOH IIepeBoa U
pEeNaKTUPOBAHUS.

- OLICHKA «HEYIOBIETBOPUTENBHO) BBICTABISETCS CTYJEHTY, €CIIU CTYJCHT IOKa3bIBaeT HEYJOBIETBOPUTEIbHBII YPOBEHD
3HaHHUH 0COOEHHOCTEH (hopManbHOTO M HehOPMAIBHOTO OOIIEHUS, IPABHJI ITOCTPOSHHS ITMCBMEHHOT'O PEYEBOT0 BHICKA3bIBAHUS
Ha M3Y4aeMOM S3BIKE; 3aTPYIHIAECTCS WU HE MOXKET M0Ka3aTh YMEHUS BECTH JEJIOBYIO MIEPEMUCKY C YIETOM COLUOKYIBTYPHBIX
0COOCHHOCTEN C MPEACTABUTEISIMH JPYTUX CTPaH; HE BIIaJeeT TEXHUKOH MepeBOAa M PeJaKTUPOBAHUS

5.4. OueHo4HbIE CPECTBA ISl MPOMEKYTOUHOI aTTecTaAluU

KoHTposbHbIE TECTHI U 33 JaHUs

(YK-4) CrniocoGeH oCyIIEeCTBISATh ACIOBYI0O KOMMYHHKAIHIO B YCTHOM U MUCHMEHHOM ()OpMax Ha roCyapCTBEHHOM SI3bIKE
Poccutiickoit @enepaniuit ¥ THOCTPAHHOM(BIX) S3bIKE(aX).

1. Tun Bonpoca "Ha cootBeTcTBHE"

®opmynmpoka Bompoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
c) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kumrou: 1-e, 2-¢, 3-b, 4-a, 5-d

2. Tun Bonpoca "MHOXeCcTBeHHBIH BBIOOD"

dopmynuposka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2. N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K

Komrou: 1

3. Tun Bompoca "Ha coorBercTBHE"
dopmynmposka Bompoca: Read some advice for writing a good CV. Match parts of the information to their headings.
1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most




relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or

exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Bonpoca "MHOKeCTBEeHHBIH BEIOOD"

®opmynmposka Bompoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, I was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kirou: 4

B xoH1e 1,2,3 ceMecTpoB CTYIEHTHI CIIAIOT 3a4eT 0 JUCHUILIMHE. 3a4eT BKJIFOYAeT B ce0sl CIIeayroNHe 3a/laHuts:
1. TIpoMexyTouHBI TECT
2. Make up a dialogue

1) [IpoMeXKyTOUHEIH TeCT IS 3a4eTa 0 AUCIUILTHHE “VHOCTpaHHEIH S3bIK™ BKIIIOYACT JIEKCHKO-TpaMMaTHIeCKHE 3a1aHus,
3aJ[aHusl HA YTEHHE M IOHMMAaHHUE TEKCTa, 33J]aHUe 10 HAITUCAHHIO JEJI0BOrO MUChMA.
IIpumepHsble 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTrKa AMAJIOTOB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems




Kpurepuii onieHnBaHus Ha 3a4€Te:

- «3aYTEHOY BBICTABIISIETCS CTYIEHTY, €ClIi C(HOPMUPOBAH KAK MUHUMYM HIOPOTOBBIN YPOBEHb HHMKATOPA JOCTHKEHUS
KOMITETEHIIHH:

- IOKa3bIBaeT 0a30BbIi YPOBEHb 3HAHUH OCHOBHBIX I'PAMMATHYECKHX CTPYKTYp; OOIIEYOTPeOUTEIbHOM, 00Ky IBTYPHOH 1
podecCHOHANBHOMN JIEKCHKH; PEUEBBIX KITHIIE, HEOOXOAMMBIX JUIS OCYIIECTBICHHS JIEI0BOM KOMMYHHKAIIMH HA MHOCTPaHHOM
SI3BIKE; 0COOCHHOCTEW CTHIIMCTUKY HAIMCAHUS OQUIINATIBHBIX M HEO(UINAIBHBIX ITUCEM, 3HAHUH OCHOBHBIX IIEPEBOTYECKIX
TpaHcdopmanuii, a Taxke 3HAHUH TPaBUII IPO(YECCHOHAIFHOTO PEYEBOTO ITHKETA;

- TIOJT PYKOBOJCTBOM IPEIOaBaTeNs CIOCOOCH MI0Ka3aTh YMEHHUS MOCTPOCHUS BHICKA3bIBAHUS B CMO/ICITUPOBAHHBIX
(mpeTaraeMbIX) CHTyalHsAX OOIIECHUs] HA HHOCTPAHHOM SI3bIKe, IPABHJIBHO HCIIOJIb3Ys BepOaIbHbIe U HeBEpOalbHbIe CPEICTBa
OOIIEHNS; BECTH JEIIOBYIO IIEPEIUCKY C YIETOM COLUOKYIBTYPHBIX OCOOCHHOCTEH € MPEeICTaBUTEISAMH APYIHX CTPaH;

- CII0OCOOEH YaCTUYHO MTOKa3aTh BIaAeHHE HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JeJI0BOr0 OOIIEHHMS, TEXHUKON JIEJI0BOTO IIHChbMa
Ha MHOCTPAHHOM S3bIKE.

- «HE3aYTEHO» BBICTABJISIETCS CTYACHTY, €CIIM YPOBEHb UHMKATOPA JOCTHKEHHUSI KOMIIETEHIIMH HE COPMHUPOBaH:

- IOKa3bIBaeT HEY/JOBJICTBOPUTEIILHBII YPOBEHb 3HAHMH OCHOBHBIX I'PAMMATHYECKUX CTPYKTYP; OOILEYIIOTPEOUTENBHOM,
OO0IIEKYIBTYPHOH U PO eCCHOHATIBHON JIEKCHKH; PEUYEBBIX KIIUIIE, HEOOXOIMMBIX JJISl OCYIIECTBICHUS AETOBOM
KOMMYHHKAIIMK Ha THOCTPAHHOM $I3bIKE; 0COOCHHOCTEH CTHIIMCTHKH HAITUCAHUsI OQUIIMATBHBIX 1 HEO(HIMATBHBIX ITHCEM,

- 3aTPY/AHSAETCS WM HE MOXKET IIOKA3aTh YMEHHsI IOCTPOCHMS BHICKA3bIBAHUS B CMOJICITMPOBAHHBIX (TIPEIaraeMbIX) CUTYALHAX
00ImIeHns Ha THOCTPAHHOM SI3bIKE, TPABIIIFHO MCIONB3Ys BepOAIbHBIE U HEBEPOAIbHBIE CPECTBA OOIICHHS; BECTH ACTOBYIO
MIEPETIHCKY C YIE€TOM COIIHOKYJIBTYPHBIX OCOOCHHOCTEH € IPEICTABUTEIISIMH APYTUX CTPaH;

- HE BJIaJICET MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JIEJIOBOTO OOLIEHUSI, TEXHUKOH JETT0OBOTO MMChbMa HA HHOCTPAHHOM SI3BIKE.

B xoHIIe 4 ceMecTpa CTYIEHTHI CAAIOT SK3aMEH, KOTOPBIN BKIIIOUAET CIIEIYIOIINE 3aaHHsL:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. IToroBsIi TecT, pa3MEIIEHHBIN B CHCTEME 3JIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bkimrodaert: 1) JIeKCHKO-
rpaMMaTHYeCKHe 3aaHus, 2) 3aJaHie Ha [IepeBO]] TEKCTa, 3) 3aJaHKe 110 HAMCaHUIO nuchbMa. [IprMepHbIe 3a1aHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I’d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’t ¢c) am not




2. A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go c) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) can he b) canc) he can

2. TemaTuka quajoros

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [TepeBon Tekcta

IIpumepHbIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kputepuu oLeHUBaHHUS:

OlLeHKa «OTIMYHOY» BBICTABILIETCS, €CIIM CTYICHT ITOKAa3hIBAeT INIyOOKOE 3HAHHE:

- TPaMMAaTHYECKHUX CTPYKTYP; OOIICYNOTPEONTENEHOM, OOIIEKYIBTYPHOI U IPO(PECCHOHANBHON JIEKCUKH;, PEUEBBIX KITHIIIE,
HEOOXOANMBIX JUIS OCYLIECTBIICHUS AET0BOH KOMMYHHUKAIUK Ha HHOCTPAHHOM SI3bIKE;

- 0COOEHHOCTEH CTWIIMCTHKU HallMCaHHUA O(QUIMAIBHBEIX 1 HeO(QUINATIBHBIX [TMCEM, CTPYKTYPHOH TUIIOJIOTHH U IIPaBHII
TIOCTPOCHUA MMCHbMEHHOT'O PEYEBOT'O BbICKA3bIBaAHUA HA NU3YYa€MOM SA3BIKE;

- OCHOBHBIX IT€PEBOJUECKHUX TPAHCHOPMAIIHA;

- IpaBUJI NPO(ECCUOHATBHOIO PEUYEBOT0 3THKETA.

CTyzeHT caMOCTOSITENILHO peaii3yeT yMEeHHUSI:

- IOCTPOUTD BBICKA3bIBaHUS B CMOJICJIMPOBAHHBIX (TIpeIaracMpIX) CUTYaLUsIX OOIECHNST Ha HHOCTPAHHOM SI3bIKE, TPABUIIBHO
UCIIOJNB3Ys BepOalibHbIE M HeBepOallbHbIE CPEICTBA OOLICHUS;

- BECTH JICJIOBYIO IIEPEIHCKY C Y4ETOM COLMOKYIIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEISAMH APYIHX CTPaH;

- IepeBoa NMPo(eCCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYHapCTBEHHBIH A3BIK H OOPATHO.




CTyneHT BIajeer:

- HTHOCTPAaHHBIM SI3BIKOM KaK CTHJIEM JEIOBOT0 OOIICHNS;

- TEXHUKOHU JIETIOBOTO IIMChbMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBAaMH TE€XHHKH [IEpEBOJIA.

OHCHKa «XOPpOII0» BBICTABJIIACTCA, €CJIU CTYACHT IMOKA3bIBACT XOPOIINE 3HAHUA!

- OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYp; 00IIeyOTpeOHTEILHOM, OOILEKYIbTYPHON M MPO(ECCHOHANBHON JIEKCHKU; PEUEBBIX
KJIMIIIE, HEOOXOAUMBIX JUISl OCYILIECTBIICHHS I€IOBOM KOMMYHHKAI[MH HA HMHOCTPAHHOM SI3BIKE;

- 0cOOCHHOCTEN CTUIIMCTUKK HAIMCAHUs OPUIINATIBHBIX M HEO(HINATBHBIX TUCEM, CTPYKTYPHOU TUIIOJIOTHH U ITPaBHII
MIOCTPOCHHMS TMCHbMEHHOTO PEYEBOT0 BHICKA3bIBAHMUS HA H3Y4aEMOM S3bIKE;

- OCHOBHBIX ITEPEBOUECKHUX TPaHC(HOPMAIIHA;

- IpaBUJI IPO(ECCHOHATBHOTO PEYEBOT0 ITHKETA.

CryneHT crioco0eH Moka3ath yMEHHS:

- IOCTPOUTH BBICKA3bIBAHMS B CMOJIEITMPOBAHHBIX (IIpeyIaraeMbIX) CUTyalusIX OOLIEHHs] HA HHOCTPAHHOM SI3bIKE, IPABHUIILHO
HCHOJB3Ys BepOaIbHbIC U HEBepOaIbHBIE CPEICTBA OOIICHIS;

- BECTH JICTIOBYIO IIEPEIHCKY C YI€TOM COLMOKYIIBTYPHBIX OCOOCHHOCTEH ¢ MPEeACTaBUTEIAMH APYIHX CTPaH;

- BBIMIOJIHUTD TIEPEBOJI MPO(PECCUOHATIBHBIX TEKCTOB C MHOCTPAHHOT'O Ha TOCYAapCTBEHHbI S3bIK U 00pPaTHO ¢ YaCTUYHOU
MIOMOLIBIO TIPETIo/IaBaTesl.

CryneHT crioco0eH 4aCTUYHO T0Ka3aTh BilaJIeHUE:

- UHOCTPaHHBIM SI3bIKOM KaK CTHJIEM JIJIOBOTO OOLIECHMUS;

- TEXHUKOH JICIIOBOTO IIMChMa Ha MHOCTPaHHOM SI3BIKE.

- OCHOBaMHM TEXHHKH IIEPEBO/IA.

O11eHKa «yIOBJIETBOPUTEIHHOY» BBICTABIISIETCS, €CIIM CTYACHT IIOKa3bIBacT 0a30BbIl YPOBEHD 3HAHUIL:

- OCHOBHBIX IPaMMaTHYECKUX CTPYKTYp; OOLICYIOTPEOUTENILHON, OOILEKYIbTYPHO! B MPO(eCCHOHaTBHOM JEKCHKU; PEYEBBIX
KJIMILIE, HEOOXOIMMBIX [UISl OCYIIECTBICHHS ISJIOBOM KOMMYHHUKALMK HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKU HalMCaHHs O(HUIHAIBHBEIX 1 HeO(QUIHNATIBHBIX ITUCEM, CTPYKTYPHOH THIIOJIOTHH U IIPABHIT
MOCTPOEHHS MMCEMEHHOT'O PEYEeBOr0 BEICKa3bIBAHMS HA U3y4aeMOM S3BIKE;

- OCHOBHBIX ITEPEBOIUECKHUX TPAHCHOPMAIIHIA;

- IpaBHJI MPOECCHOHATIBHOTO PEYEBOr0 ITHKETA.

ITox pykoBOICTBOM ITperoiaBaTesist ClIoCOOEH M0Ka3aTh yMEHUSI:

- IOCTPOUTD BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIpeJIaraeMpIX) CUTYalUsIX OOIEHNST HA HHOCTPAHHOM SI3bIKE, ITPABUIILHO
UCIIONB3Ys BepOalibHbIe M HeBepOallbHbIE CPEICTBa OOLIECHUS;

TIOMOMIBIO TIPETIo1aBaTes.

CTyzeHT croco0eH YaCTUYHO MOKa3aTh Blla/ICHHE!

- HTHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JEIOBOr0 OOIICHUS;

- TEXHUKOU JIEJIOBOTO IIMChbMa Ha MHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHUKH [IepEeBOIA.

OreHKa «HEYIOBIETBOPUTEIHHOY BBICTABIISETCS, €CIIM CTYACHT [TOKA3bIBACT HEYIOBIECTBOPUTEIFHBIN YPOBEHD 3HAHHMN:

- OCHOBHBIX TPaMMaTHUECKHUX CTPYKTYP; 00IIeynoTpeOUTeNbHON, O0IIEeKYIbTYpHON U PO ECCHOHATBHON JIEKCUKH; PEUEBBIX
KJTUIIIe, HEOOXOIUMBIX JJIsl OCYILECTBICHHS AETI0BOM KOMMYHHUKALIMU Ha HMHOCTPAHHOM S3BIKE;

- 0cOOEHHOCTEW CTUIIMCTUKH HANMCAHUs OPUIIHATIBHBIX M HEO(HIMATBHBIX THCEM, CTPYKTYPHOW THUIIOJIOTHH U ITPABHII
MIOCTPOEHUS MUCbMEHHOI'O PEYEBOT0 BBHICKA3bIBAHUS HA U3Yy4aeMOM SI3bIKE

- OCHOBHBIX ITEPEBOJUECKHUX TPAHC(HOPMAIIHA;

- IPaBHJI MPOECCHOHATIBHOTO PEYEBOT0 STHKETA.

CTyaeHT 3aTpyAHSACTCS WIA HE MOXKET ITOKa3aTh YMCHHUS:

- IOCTPOUTD BBICKA3BIBAHUS B CMOJICITMPOBAHHBIX (IIPETaraeéMbIX) CUTYAIHSIX OOIICHNS Ha MHOCTPAHHOM SI3BIKE, TIPaBIITEHO
HCTOJB3Ys BepOaIbHbIC U HeBepOaIbHBIE CPEICTBA OOIICHIS,

- BECTH JCTIOBYIO MEPEMICKY C yIETOM COIMOKYIBTYPHBIX OCOOCHHOCTEH C MIPEACTaBUTEISIMH APYTUX CTPAH;

BBITIOJIHUTH MIEPEBO]T MPO(PECCHOHATEHBIX TEKCTOB ¢ MHOCTPAHHOTO Ha TOCYIapCTBEHHBIH SI3BIK U OOPAaTHO C YaCTHYHOU
MTOMOIIIBIO TIPENoIaBaTeNs.

CtyneHT He Biajieer:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHUS.

- He BJIaJIeeT TeXHUKOMN I€J0BOTO MICbMa Ha HHOCTPAHHOM SI3BIKE;

6. YHAEBHO-METOJANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)

6.1. Pexomenayemas iurepatrypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTABHTENH | 3arnasue | U31aTenbeTBO, roj | Dn. aapec




ABTOpBI, COCTABUTETH 3arnaBue

W3naTenbcTBO, roj On. aapec

JI1.1 [Mursaxuna O.B., AHTIHACKHHN SI3BIK JUIS IEJIOBOTO OOLICHUSL. Kewmeposo: http://www.iprbookshop.r
Illepuna 1.B. Dkcrpecc-Kype: yaeOHoe mocodue st Kemeposckuit 1u/61258.html
CTYICHTOB BceX (OopM O0ydeHUS TEXHOJIOTHICCKHUH
MHCTUTYT MHUILIEBON
HPOMBIILICHHOCTH,
2014
6.1.2. JlonosiHuTEBHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTEIIN 3arnaBue W3narenscTBo, TOA . anpec
JI2.1 |Maiiep H.T. AHTTUACKHH A3bIK: yaeOHOE TTOCOOHe IS T'opHO-AnTakick: http://elib.gasu.ru/index.p

CTYICHTOB | Kypca HesS3BIKOBBIX (DaKyIIbTETOB PUOTAIY, 2015 hp?

(6a30BbIi KypC) option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostran
nye-yazyki&Itemid=180

6.3.1 Ilepeyenb nporpaMMHOro odecreyeHust

6.3.1.1 | Google Chrome
6.3.1.2 | Kaspersky Endpoint Security mis 6m3aeca CTAHJJAPTHBIU
6.3.1.3 | MS Office
6.3.1.4 | MS WINDOWS
6.3.1.5 | Slunexc.bpayzep
6.3.1.6 | LibreOffice
6.3.1.7 | Moodle
6.3.1.8 [INVDA

6.3.2 IlepeyeHb HHGPOPMAIMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza naHHbIX «DneKTpoHHAas 6ubnuorexa ' opHO-AATalHCKOr0 TOCYIapCTBEHHOTO YHUBEPCUTETA)
6.3.2.2 | DnektpoHHO-6nbIHOTEUHas cucteMa IPRbooks

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHA

JIUCKyCCHUs

ponesas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIUHbBI (MOYJIS)

Homep aynuropuu

Ha3znauenue

OcCHOBHOE OCHAIIIEHHE

136 Al VYueOHast ayTuTOpHst 1Sl TPOBECHUS Pabouee mecro npenonasarens. [locano4ynsie mecra
3aHATUH JICKIIMOHHOTO TUTIA, 3aHSITHI oOyuaroruxcs (TI0 KOJIUYECTBY 00yJIArOIITIXCS).
CEMUHAPCKOT0 TUIa, KYpCOBOTO HHTepakTHBHAS TOCKA C MPOEKTOPOM, KOMIIBIOTED,
MIPOSKTHPOBAHUS (BBIMOIHEHHUS KYPCOBBIX MOAKJIIOUYEHHE K MHTEPHETY, yUeHUYECKasl I0CKa,
paboT), TPYIIOBEIX X MHIUBUIYaTbHBIX Mpe3cHTAIlOHHAs TPUOYHA
KOHCYIIBTAIIUH, TEKYIIEro KOHTPOJIST U
[IPOMEKYTOUHOM aTTecTalluu

202 Al YdueOHast ayAUTOPHSI UTS IPOBCICHHUS Pabouee mecto mpenonasatens. [Tocagounsie MecTa
3aHATUHN JIEKLIMOHHOI'O TUIIA, 3aHITHI oOyJaroruxcs (TI0 KOITMYECTBY 00yJIAFOIITIXCS).
CEMHHAPCKOT0 THIIA, KYpCOBOTO WHTepakTHBHAS TOCKA C TIPOCKTOPOM, IKpaH,
MIPOEKTHPOBAHUS (BHIITOIHEHHUS KYPCOBBIX MTOIKITIOYEHNE K HHTEPHETY, YIeHHIEeCKast TOCKa,
paboT), TPYIIOBEIX ¥ MHIUBUIYaTbHBIX MIpe3eHTAIlMOHHAs TPUOYHA, CTOJIBI, CTYNbS
KOHCYJIBTAaLlUH, TEKYIIEro KOHTPOJIS U
MPOMEKYTOUHOMN aTTeCTalluu

112 A2 YueOHas ayAuTOPHs VIS IPOBEICHHS Pabouee mecto mpenonaBatens. [Tocagounsie MecTa

3aHATHAM JISKIIMOHHOI'O THTIA, 3aHATHH
CEMUHApPCKOT0 TUIIA, KypCOBOTO
HpOGKTI/IpOBaHI/Iﬂ (BBIHOJ'IHCHI/ISI KprOBI)IX
paboT), rpyMIOBBIX M MHUBUAYATbHBIX
KOHCYJIbTAIIU/, TEKYIIETO KOHTPOJISI U
MIPOMEKYTOYHOM aTTecTalluu

oOyyvaroruxcs (TI0 KOJIMYECTBY 00yJIarOIITIXCS).
VHTepakTHBHAs 1OCKA C IPOEKTOPOM, KOMIIBIOTED,
ydeHUUeCKasl JI0CKa, MPEe3eHTAI[IOHHAs TPUOYyHa,
MOJKJIFOYEHHUE K HHTEPHETY



http://www.iprbookshop.ru/61258.html
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180

320 A2 KomnproTepHsiif kiace. YaeOHas Pabouee mecto mpemonasatens. [Tocagounsie MecTa

AyAUTOPHS IS TIPOBEJICHNS 3aHATHH o0yuarommxcs (10 KOJIMYECTBY 00yJaroIuxcs).
JIEKIIMOHHOTO THIA, 3aHATHI ceMuHapckoro | KoMmbroTepsl, yaeHn4eckas JOCKa, HOAKIIOUEHHE K CETH
THIIA, KypCOBOTO ITPOEKTUPOBAHMS WntepHer

(BBIIOJTHEHUS KYPCOBBIX paboT), TPYIIOBBIX
1 MTHAWBUAYAJIbHBIX KOHCyHBTaHHﬁ,
TEKYIIEro KOHTPOJISL ¥ IIPOMEKYTOUHOU
arrectauuu. [lomenienue ans
CaMOCTOSTEIILHOH PabOTHI

322 A2 KommnsrotepHsiit kinacce. Jlabopatopus Pabouee mecto npenonasarens. [locanodynbie mecTa
nH(OPMATUKHN U MH(POPMAIIMOHHO- oOyuaronuxcs (1o KOJIMYeCcTBY 00ydaromuxcs).
KOMMYHHKATHBHBIX TEXHOJIOTHHA. Y4yeOHas KomnberoTepsl, yueHH4Yeckast J0CKa, MOAKIIOYSHNE K CETH
ayMTOPUS JUIs IPOBEJICHUS 3aHATHH WnrepHer

JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO
THITa, KypCOBOT'O ITPOEKTUPOBAHMS
(BBITIOTHEHUS KYPCOBBIX paboT), TPYIIIOBBIX
Y WHIMBUIYaJbHBIX KOHCYIbTaLUH,
TEKYLIEro KOHTPOJIS U TPOMEKYTOUHON
arrectanuu. [lomemenue misa
CaMOCTOSITEIbHON paOOThI

9. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIINXCSA IO OCBOEHUIO JUCHHUITIJIMHBI (MOAY JIS)

OcHOBHasI I1eJTb METOJUUECKHUX YKa3aHUH COCTOUT B 00ECIEUCHUN CTyAEHTOB HEOOXOJUMBIMU CBEICHUSIMU JUI YCIEIIHOTO
BBITIOJTHEHUS CAMOCTOSITETIbHOI paboThl, B YOPMUPOBAHMN YCTOWUMBBIX HABBIKOB U YMEHHH 110 Pa3HBIM acIeKTaM O0ydeHHs
S3BIKY, TIO3BOJIAIONINX CAaMOCTOSTEIIFHO PENIaTh yIeOHBIE 3aJaH.

CamocrositensHas padota mo aucuuiuinae « THOCTpaHHBIH SI3BIK» HANIPaBIICHA Ha ()OPMUPOBAHNE M COBEPIICHCTBOBAHNE
rpaMMaTHYECKUX, IEKCUYECKUX HAaBBIKOB M MPUMEHEHUE UX IIPU YTEHHH U ePeBO/ie TEKCTOB, YCTHOM M MICbMEHHOM OOIIEHHN.

DOpMHUPOBaHKE U COBEPIICHCTBOBAHUE JIEKCUUECKUX HABBIKOB BKJIIOYAET:

1) cocraBneHne cOOCTBEHHOTO CIIOBaps B OTACIBHON TETpaIH;

2) cocTaBlieHHE CIUCKA HE3HAKOMBIX CIIOB M CJIOBOCOYETAHHUH IO ONpefeaEHHBIM TEMaM;

3) aHAJIN3 OTJETBHBIX CIIOB JUIS JIy4IIero TOHUMAHUS UX 3HAUCHHS;

4) BBITIOJTHEHNE JTEKCHUCCKUX 3aIaHUi U YIIPAXHEHUH, IPEAYCMOTPEHHBIX COJep KaHHEM padodeii IporpaMMEl;

IIpu paboTte Haj TEKCUKON PEKOMEHIYETCs:

- BBIIIMCBHIBATD SI3bIKOBBIE €IMHUIIBI B UX HCXOIHOM (C10BapHOi opme);

- 3ay4MBaTh JIEKCHKY C IOMOIIBIO IBYCTOPOHHETO C MCIIOJIE30BaHIEM Pa3HBIX CII0cO000B 0(hOPMIICHUS JIEKCHKH (CITHCKA CIIOB,
TeTpaau-cIOBapsl, KAPTOTEKN);

- U 3aKpeIuleHHsl JIEKCUKU IeJIecCO00Pa3sHO MCIHONb30BaTh MPHMEPHI YIOTPEOICHUS CIIOB U CIOBOCOYETaHHH B
NPEIOKEHHAX, a TaKXKe CII0BOOOpa30oBaTeIbHBIC H CEMAaHTHUECKHE CBA3H 3ayIHBAaCMBIX CJIOB.

- Ui (hOPMUPOBAHHUS aKTUBHOTO WM ITACCHBHOTO CIIOBapsi HEOOXOIMMO OCBOCHHE Hamboiee MPOXyKTHBHBIX
CII0BOOOPA30BaTENbHBIX MOZIENEH HHOCTPAHHOTO S3bIKA.

DopMHPOBaHUE U COBEPLIEHCTBOBAHHE TPAMMATHUYECKUX HABBIKOB BKJIIOYAET BBIIIOIHEHUE:

- YCTHBIX U INCHMEHHBIX TPAMMaTHUCCKHX 3a/IaHNH;

- FpaMMaTHYECKHH aHAIN3 TEKCTOB MO HU3y4aeMbIM TeMaM;

- TIOMCK M TIEPEeBOJ| ONPEJEJICHHBIX I'PaMMaTH4eCKUX (POPM U KOHCTPYKLHI;

- CUHTAaKCHUYECKUH aHalu3 WU IEPEBOA IPEAJIOKEHUH;

- IEPEBOJ TEKCTOB, COACPKAIUX H3yJaeMBblil rpaMMaTHIECKUI MaTepHall.

Pabota ¢ TekCTOM BKIIOYAET:

- aHaJM3 JEKCUYECKOT0 U rpPaMMaTHYECKOTO HAIlOTHEHUS TEKCTa;

- YCTHBIN M IHCHMEHHBIH TIEPEBO]] TSKCTOB;

- BBIIIOJIHCHUE 33aJaHUH 10 TEKCTaM PAa3IMIHOrO THIIA.

ITpu paboTe ¢ TEKCTOM PEKOMEHIYeTCsI:

- HayaTh C YTCHUS BCETO TeKCTa (TIpOUUTaiiTe TeKCT, 00paTHTe BHUMaHHE Ha €r0 3ar0JIOBOK, TOCTapaiTech MOHATH, O YeM
C000IIaeT TEKCT);

- mpopaboTaiiTe TEKCT Ha yPOBHE OTJEIBbHBIX MPeUIOKEeHUH! (OIpeieNuTe ero TUIT; OIPeAeIuTe TPaMMaTHIECKOe BpeMsl, TTOPSAA0K
CIJIOB B NIPEJIOKEHHH, YCTAHOBUTE JIEKCUYECKUE COUETAHHS, CMBICIIOBBIE OTPE3KH, IPOAHATN3UPYITE BECh CMBICI BBICKA3bIBAHMS).
- IPOBEIUTE TAKXKE CUHTAKCUUECKUM aHAIN3 IPEAIOKEHNUS.

DopMHPOBaHUE U COBEPILIEHCTBOBAHNE YMEHHI TOBOPEHUS BKIIIOUAET BBINOIHEHHE!

1) BEITTOJTHEHHE PEUEBBIX, YCIOBHO-PEUCBHIX YIIPAXXHEHHUH, TPEIYCMOTPEHHBIX COJIep KaHHeM padodeii porpaMMEl;
2) MOATOTOBKY YCTHOTO MOHOJIOTHMYECKOTO BBICKA3BIBAHMS IO OIpeseNIeHHOH TeMe (00BheM BbIcKa3bBaHMA — 15-20
MPEUIOKEHHIA).

ITpu paboTe Hax TOBOPEHHEM PEKOMEHIYeTCS:

-Ha4aTh C U3y4EHHS TEMaTHIECKUX TEKCTOB-00Pa3IIOB;

- BBITIOJIHUTH IOJrOTOBUTENBHBIE JIEKCUYECKUE U JIEKCUKO-TPAMMaTUIECKUE YIPAKHEHMUS;

- BBIITOJHUTH IPETYCMOTPEHHbIE 3a/1aHUs 110 TEKCTaM B JaHHOU TeMe;




- HCTIONB3Ys POopabOTaHHBIC MaTEepUAIBl COCTABUTH COOCTBEHHOE BBICKa3bIBAHUE 00BEMOM 110 15 mpennokeHui;

- IPEJICTAaBUTh B CBOEM BBICKA3bIBAaHUM 00paOOTaHHbIH JICKCHKO-IPAMMATHYECKHI MaTepHall C y4eTOM UHANBUIYaIbHBIX
BO3MOJKHOCTEH U MIPEAIIOYTEHHH CTYICHTA;

- 00paOoTaHHBIN AN YCTHOTO HM3JIOXKEHUS TEKCT HEOOXOAMMO 3aIicaTh B pabOdyl0 TeTpajb, MIPOYUTATh HECKONBKO pa3
BCIIYX, 3allOMHHAasl JIOTHYECKYIO [IOCJIEJ0OBATEIbHOCTb.

PaboTa Ha/{ MHCEMOM BKITIOYAET:

- MICEMEHHOE BHINTOJTHEHNE JIEKCHKO-TPaMMAaTHIECKIX, YCIIOBHO-PEUEBEIX, PEUCBBIX YIPAKHEHUI;

- TMHUChMEHHBIE 3aJaHUS MO H3yJaeMbIM TEKCTaM;

ITpu paboTe Hax MMCEMOM PEKOMEH/TYETCS:

- CIIEZI0BATh N3yYEHHBIM TEOPETHYECKAM MTOJIOKEHHSM T10 TIPABHUIIAM YIIOTPEOJICHNUS JTEKCHISCKHX SIUHHIL;

- CIIeAOBATH MpaBIIIaM O(OPMIICHUS TPAMMATHYECKH U JOTUIECKH BEPHOTO BBICKA3BIBAHMUS, COOOIICHNS, TEMBIL.




