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(®I'BOY BOTAI'Y, I'AT'Y, I'opHO-AJITAlCKIH TOCY1aPCTBEHHbIH YHUBEPCUTET)

Crnenkypc Ha HHOCTPAHHOM fI3BIKE

paboyas nporpaMma JUCIHUILIAHBI (MOTYJIS)

3akperuieHa 3a kadeapoit

YueOHbIii m1an
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®dopma 00yueHus

OO0wias Tpy10eMKOCTh

YacoB 110 yde6HOMY ILIaHY
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YacoB Ha KOHTPOJIb
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44.03.05 IMenarorudeckoe oOpazoBaHue (C ABYMsI MPOPHISIME MOTOTOBKH )
PonHO# A3bIK 1 DTHOKYJIBTYpPHOE 00pa3oBaHKe

0akajaBp
3a04Hast
23ET
72
8
60
3,85

Pacnpeuene}me YacoB JUCHUILIMHBI MO0 Kypcam

Buzbl KOHTPOJISL Ha Kypcax:

Kype 4
— Hroro
Bup 3ansatuii I PII

IIpakTnyeckne 8 8 8 8
KonTpons camocrostensHoO# paboTsl pu npoBenenun | 0,15 (0,15 0,15 0,15
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Cawm. pabora 60 60 60 60
Yacel Ha KOHTPOJIb 3,85 (3,85 13,85 |3,85
Hroro 72 72 72 72

3a4eThl 4
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Crnenkypc Ha HHOCTPAHHOM fI3bIKe

paspaborana B cootBerctBur ¢ I'OC:

DenepanbHblii rOCYAapCTBEHHBIM 00pa30BaTeNIbHbIM CTaHAAPT BBICLIEro 00pa30BaHUs I10 HAIpaBIEHUIO OAroToBkH 44.03.05
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22.02.2018r. Ne125)
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Ka(bez[pa WHOCTPAHHBIX A3LIKOB U METOAUKHU NMPEeNoIaBaHUA

ITporokon ot 17.05.2019 npotokon Ne 8
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3aB. kadenpoii SukydaeBa Alicyny CepreeBHa



Busuposanne PILL Ui neno/imienis B ouepeasom y4eonom roay

PaGouas nporpasma lepecMorpena, obeyaaers n oiobpena
nenosaHeHns 6 2020-2021 yuedbnom roay na sace/annn kadenpo
Kaeapa HHOCTPAHHBIX S3LIKOB 1 METOANKI HPENOAABIHISL

fTporokomor 2020 No
Jus. e podt SukyOaesa Aficyny Cepreesna

Busuporanue PIUL s uenoanennn s ouepeanom yuednom roay

PaBouas nporpaMma mepeemoTpend, obeyiena i oaobpena 1
uenonnenns b 2021-2022 vuebuoM romy Ha sacenatinn Kaenps
KOQEAPA HHOCTPANNDBIX S3LIKOB 11 MCTOANKHN HPEHOAaBAIIS

lporokoor 02 N
Jas, kadgerpoll urybacea Aficvay Ceprecsua

Busnposanne PILL s nenoinenns s oMepeanom yaebnom roay

Pabogdn nporpamma HepeeMmotpeni, 00CyKaeH 1t 0100peHa s
nenonuenus g 2022-2023 yyeGHoM rojly Ha 3acefannn kadeaps
UpENPa HIOCTPAHHBIX S3BIROB 1 METOAHKI HPEONBATLIS

—
Mporokosor 25 #4 20027 N 2

3ap. kadgeapoit HAukybacea Aficyny Cepreesua

Brsuposanne PILL aas nenoanenis s ouepeanom yuebuom rony

PaBouas nporpamai nepeemotpena, 00cyuiena b o100peHa 114
nenonuennst B 2023-2024 yvueGurom roay Ha 3ace1annn Kajenpel

I\‘}l(ilt’,-'l.]lu HUOCTPRIHHELX SELIKOE B AMCTULNKH HPCIO/EBaiis

Ilporekon or 2023 . Ne
Jas. kapenpoit AukyGaesa Alicyny Cepreesua



1. HTEJIX ¥ 3AJAYH OCBOEHUSA U CIMITJINHBI

1.1{L{enu: CoBepiieHCTBOBAHUE MHOSI3BIYHOM KOMMYHHKATHBHON KOMITETCHIIMH ISl IEJIOBOTO OOIICHUS B YCTHOM U
MMUCbMEHHOH opMax.

1.2|3a0auu: - coBepIICHCTBOBaHUE JICKCHKO-TPAMMATHYCCKUX HABBIKOB, HCOOXOAUMBIX JUIs OOIICHUS Ha HHOCTPAHHOM
S3BIKE B MIPO(ECCHOHAIBHON AEATEIEHOCTH;

- COBEPIIIEHCTBOBaHNE KOMMYHHUKATHBHBIX YMEHHUH (MOHOJIOTHYECKON M TUAIOTHYECKONW PEYH, YTCHUS U IIFICEMa) B
TIPOIIecCe IEIOBOT0 OOIIEHNSI HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Iukn (paszem) OOIT: |oT/1.B

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKE 00y4aIOIIerocs:

2.1.1{Ins ycriemHoro ocBOCHUS TaHHOM JUCHUIUIMHBI HEOOX0AUMBI 3HAHUS, YMEHHS Y HABBIKH , [10JIy4aeMble U popMUpyeMble
nucuruHoN "MIHOCTpaHHBIH S3BIK".

2.2|IucuMnIMHBI H IPAKTHKH, /151 KOTOPBIX OCBOEHUE JaAHHOH ANCHUTLIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeauiecTBylolee:

2.2.1|/JanHas TUCUMIUIMHA MPEIIIECCTBYET U3YUCHHIO TUCIUIUTUHBI « MTHOCTpaHHBIN S3bIK» Ha CIIEAYIOIIEM YPOBHE 00pa30BaHuUsI.

3. KOMIIETEHIIMN OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MOAYyJis)

YK-3: Cnioco0eH ocymiecTBJIATh COLHAIbHOE B3aMMO/IeliCTBHE U PeaIn30BbIBAaTh CBOI0 POJIb B KOMaH/e

HN-4.YK-3: DddexTUBHO B3aNMOeHCTBYeT ¢ JPYTUMH YJeHAMH KOMAaH/bL, B T.4. y4aCTByeT B 00MeHe HH(opManuei,
3HAHMSIMU U ONBLITOM, U NMpe3eHTALIMH Pe3yJbTAaTOB Pab0oThl KOMAHIbI

YK-4: Cnioco0eH ocyiecTBJISITh [1€JI0BYI0 KOMMYHMKAIMIO B YCTHOH M MHCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @enepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

HNI-1.YK-4: BoiOupaeT Ha rocyJapcTBEHHOM M HHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHMKATHBHO NpHeMJieMble CTHJIb 1eJ10BOT0
o0meHus, BepdajibHble H HepepOa/ibHbIe CPEACTBA B3aUMO/eiicTBHSI C IAPTHePaMH.

NA-2.YK-4: Bener 1e/10BYy10 IepeNHUCKY, yYUTbIBasi 0COOCHHOCTH CTHIHMCTHKY 0(pHIHAIBHBIX H HeOHIUAIbHBIX NHCEM,
COLMOKYJ/IbTYPHBIE Pa3/in4us B popMaTe KOPPECHOHAEHIIMH HA TOCY1aPCTBEHHOM H MHOCTPAHHOM (-bIX) A3bIKAX.

4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOLYJISI)

Kon HaumenoBanue pa3aenoB u Tem /Buj | Cemectp / | HacoB | Kommneren- | Jlutepatypa | Unte | Ilpumeuanue
| sansTus 3apgaTus/ Kvpce U0 0) DAKT.
Pa3znen 1. Conepaxanue 3aHATUI U
€CaMOCTOSITeJIbHOW PaldoThI
1.1 Education in Great Btitain /ITp/ 4 2 nJa-1.YK-4 J1.1J12.1 0
na-2.yK-4
na-4.yK-3
1.2 Education in Great Btitain /Cp/ 4 15 nJa-1.YK-4 J1.1J12.1 0
na-2.yK-4
na-4.yK-3
1.3 Branchies of Philology /TIp/ 4 2 Ua-1.YK-4 JI.1J12.1 0
UA-2.YK-4
na-4.YK-3
1.4 Branchies of Philology /Cp/ 4 15 Ua-1.YK-4 JI.1J12.1 0
UA-2.YK-4
na-4.YK-3
1.5 Linguistics /TIp/ 4 2 Ua-1.YK-4 JI1.1J12.1 2
na-2.yK-4
na-4.yK-3




1.6 Linguistics /Cp/ 4 15 NA-1.YK-4 JI1.1J12.1 0
na-2.yK-4
na-4.yK-3
1.7 History of Linguistics /TIp/ 4 2 NA-1.YK-4 JI1.1J12.1 0
na-2.yK-4
na-4.yK-3
1.8 History of Linguistics /Cp/ 4 15 Na-1.YK-4 JI.1J12.1 0
Ua-2.yK-4
na-4.YK-3
Pazpnea 2. IIpome:kyTouHast
aTrecTauus (3a4éT)
2.1 IMoaroroBka k 3auéty /3auér/ 4 3,85 | UJ-1.YK-4 J1.1J12.1 0
na-2.yK-4
na-4.yK-3
22 Konrakrnast padota /KCPATT/ 4 0,15 | UJ-1.YK-4 J1.1J12.1 0
Ua-2.yK-4
na-4.YK-3

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpobHbIe BONPOCHI U 3aJaHUSI

3aver BKIFOYACT CICAYIOIINE 3aJaHHs:
1. Read and translate the text. Answer the questions.
2. Write the business letter.

5.2. Tembl NUCbMEHHBIX Pa6doT

Hanucanue ne10BbIX MUCEM Ha aHTJIMHCKOM SI3BIKE.

@DoHI OLIEHOYHBIX CpeacTB

dopMuUpyeTCs OTACIBHBIM TOKYMEHTOM B cOOTBeTCTBHH ¢ [Tososxkennem o ®OC F'ATY

6. YHAEBHO-METO/JMYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHas JIUTepaTypa

ABTODBI, COCTaBUTENHU 3arnaBue W3narensctBO, TOX Dn. ampec
JI1.1 |3onorosa M.B., AHTTIMIACKUHN S3BIK U1 TYMaHUTapUEB: Mocksa: FOHUTHU-  |http://www.iprbookshop.ru
Topmenesa N.A., Y4eOHHUK JJIsl CTYJICHTOB BY30B, oOyuaromuxcs |[JAHA, 2017 /81614.html

ApraMoHOBa [u Ap.] |10 ryMaHUTapHO-COLUAIbHBIM
JI.A., 3om0oToBa M.B., |cneunanbHOCTAM

lopmenesa 1.A.
6.1.2. JlonoiHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTaBUTENU 3arnaBue W3narenscTBO, TOX Dn. ampec
JI2.1 |Yrerckas H.JL English Grammar Book. Version 2.0 = Canxkr-IlerepOypr: http://www.iprbookshop.ru

I'pammaruka aHrinuiickoro s3bika. Bepcus 2.0: |Anronorus, 2017 /86214 .html
yueOHoe rmocobue

6.3.1 IlepeyeHs NpPOrpaMMHOro odecnedeHust

6.3.1.1|Google Chrome

6.3.1.2|MS WINDOWS

6.3.1.3|Moodle

6.3.1.4|ABBYY Lingvo

6.3.2 llepeyenb HHGPOPMANMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|ba3a nanHbIX «nekTpoHHas 6ubnmmoreka ['opHO-ANTalCKOro TOCYAapCTBEHHOTO YHHBEPCUTETA

6.3.2.2|Onekrponno-6ubinoTeunas cucrema [IPRbooks

7. OBPA3OBATEJIbHBIE TEXHOJIOI'MA

npe3eHTanus




8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

Homep aynutopnn |Ha3znauenmue OcHOBHOE OCHAILlCHHE

103 B2 Y4eOHast ayTuTOPUS JJIs1 IPOBEICHHS Pabouee mecTo npenoaasarens. [locagounbie MecTa Ist
3aHITHH JCKITMOHHOTO THITA, 3aHATHN oOyuaromuxcs (1Mo KoJIndecTBy oOydaromuxcs, kademapa,
CEMUHAPCKOTO THTIA, KypCOBOTO skpaH Ha TpeHore CiassicSolitionLibra 180*180, nocka
MPOCKTUPOBAHHUSI (BBITOJIHEHHUS KYPCOBBIX |MarHUTHO-MapKepHasi, CTYJIbs C MIOMUTPAMH, IEPEBSIHHBIN
padoT), rPYIIIOBBIX U UHIUBUAYAIBHBIX CTOJ HAa METAJUTUYECKOM MOJICTONbE, TMAHUHO, HOYTOYK
KOHCYJIBTAINiA, TEKYIIIETO KOHTPOJIS U HP, mpoekrop, skpan. HapogHbie My3bIKaTbHBIC
MIPOMEXKYTOYHOU aTTEeCTAUN HHCTPYMEHTHI: KOMYC OOJIBIIION, KOMYC MaJICHbKHH,

TOHIIYYP, AOMOpa, I00p
201 b1 KabuHeT MeTOMKH TpeTio1aBaHust MapxkepHas yaeHndIecKas 10CKa, dKpaH,

uHpOpMaTUKU. YUeOHAsT ayTUTOPHS IS MyJbTHMEIHANIpOeKTOp. Pabodee MecTo mpemogaBaTes.
MIPOBEACHUS 3aHATUH JIEKIMOHHOTO Tria, |Ilocamounble MecTa oOydaromuxcs (10 KOJTUYECTBY
3aHATUI CEMHUHAPCKOTO THIIA, KYPCOBOTO  |0OYYAIOIIMXCSI), KOMITBIOTEPHI C IOCTYIIOM K MHTepHET
MPOSKTHPOBAHUS (BBITIOTHEHUS KYPCOBBIX
paboT), rPYIIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJIbTalluH, TEKYIIEr0 KOHTPOJIS U
MPpOMEXYyTOUHOM arrectanuu. [lomemenue
JUTS CAMOCTOSITEIEHON PabOTHI

201 B2 VYuebHast ay IUTOpHS JJIs IPOBEICHUS Pabouee mecto npenonaBaresns. [locagounsie mecra st
3aHATHH JIEKINOHHOTO THIIA, 3aHATHH oOyyJaromuxcs (1o KOJTHMYECTBY 00yUJaroIuxcsi),
CEeMHMHapCKOT0 THIIa, KypCOBOTO yueHHYecKas Jocka, kadenpa, mkad st yueOHbIX
MIPOEKTUPOBaHWMS (BBITIOTHEHUS KypCOBBIX [mocoOumii, mHTepakTuBHas qocka SMART Board 480iv co
paboT), TPYNIOBBIX U WHANBHUIYATbHBIX BCTPOCHHBIM MPOEKTOPOM V25, HOYTOYK

KOHCYJBTAINH, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHON aTTECTAUN

208 A4 YuraneHelii 3ai1. [Tlomemenne mis Pabouee mecTo mpenogasarens. [locagounsie Mecta
CaMOCTOSTEIBHON pabOThHI oOyuaromuxcs (1Mo koaudecTBy odydatommuxcs). HoyToyk,
MIPOEKTOP, PKPaH, BHICTABOYHBIC CTECIUIAXKH, IICUYATHBIC
H3IAHUS

9. METOAUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUILIIUHBI (MOY JIS)

Meroaudeckue ykazaHHs 110 YTEHHIO U IIEPEBOLY TEKCTOB

IToHMMaHKE TEKCTA JOCTUTASTCS MIPH OCYIIECTBICHHHU IBYX BUIOB UTCHUS:

1) U3y4aromuero YTeHus;

2) uTeHHs ¢ OOLIM OXBAaTOM COJIEPKaHHMSI.

TodHOE ¥ MOTHOE MOHMMAaHKE TEKCTa OCYIIECTBIISAETCS TyTeM H3YJaloIeTo YTEeHHUS, KOTOPOe MPEAINOoNaraeT yMeHue CaMOCTOSATEIBHO
MPOBOIUTD JIEKCUKO-TPaMMAaTHYCCKUI aHAITN3 TeKCTa. FITOroM M3ydaroliero YTeHHUs SBISETCS a1eKBAaTHBIN IEPEBO.T TEKCTA HAa POTHOM
SI3BIK € TOMOLIBIO cioBapsl. [Ipu 9TOM ciexyeT pa3BUBaTh HABBIKH IIOJIb30BAHHS OTPACIECBBIMU TEPMHUHOIOTHYECKUMHE CIOBAPSIMH U
CJIOBapsSIMU COKPALICHH.

UnTast TeKCT, IpeJHa3HAuYCHHBIN U1 TOHUMaHMS OOLIETo colep KaHusl, HE0OX0AMMO, He 00pallasich K CI0BAPIO, TIOHATH OCHOBHOM
CMBICTT IPOYUTAHHOTO.

O0a Bra YTEHUS CKIAQABIBAIOTCS U3 CIEAYIONINX YMEHHH:

a) JI0TaJIbIBaThCs O 3HAUCHHU HE3HAKOMBIX CIIOB HA OCHOBE CIIOBOOOPA30BaTENbHBIX MPU3HAKOB U KOHTEKCTA;

0) BUIETh MHTEPHAIMOHAJIBHEIE CJIOBA U ONPEEIITh UX 3HAUCHNE,

B) HAXOJIUTh 3HAKOMBIE IPaMMaTHYECKHe POPMBI K KOHCTPYKIMU M YCTaHABIMBATh UX SKBUBAJICHTHI B PYCCKOM SI3BIKE;

T') HCHOJIB30BaTh UMEIOIIUICS B TEKCTE WILTIOCTPATUBHBIM MaTepHai, CXeMbl, GOpMyJIBI U T.1I1.;

1) IPUMEHSITh 3HAHHS 110 CHISIUATBHBIM, OOIETEXHIYECKAM, OOIIEIKOHOMHYECKUAM MPEMETaM B KaUueCTBE OCHOBBI CMBICIIOBOH U
SI3BIKOBOM JIOTa/IKH.

Orarbl paboThl C TEKCTOM.

[IpenrexcroBeii aTam:

- OpPOYTHTE 3arojoBOK M CKaXHTe, O dYeM (0 KOM) OyIeT UATH Pedb B TEKCTE,

- O3HAaKOMBTECh C HOBBIMH CJIOBaMH M CIOBOCOYETAaHMSAMH (€CIM TaKOBBIE IaHBI K TEKCTy C IEPEeBOAOM);

- OpOYMTaifiTe W BBHIMHUIIMTE CJIOBA, 0003HAYAIOMIKE. .. (IACTCS PYCCKUil SKBHBAJICHT);

- BbIOGpHTE U3 TEKCTa CJIOBA, OTHOCSIIMECS K M3ydaeMoi Teme;

- HalauTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcToBBIM 3Tam:

- IPOYTHTE TEKCT;

- BBIIENUTE CJOBa (CIOBOCOYETAHUS WIHM NPEIIOKCHUS), KOTOPhIE HECYT BAXHYIO (KIIOUEBYIO HHPOPMAIIHUIO);

- BBIIMIINTE WIM IOAYEPKHUTE OCHOBHBIC MMEHA (TCPMHUHBI, ONIPEIeIeHNs, 0003HAUCHHS);

- chopMynupyiTe KIIOYEBYIO MBICIb KaXKAO0To ab3ama;

- OTMEThTE CIIOBO (CJIIOBOCOYETAHHE), KOTOPOE JyYIlle BCEro IepeJacT CoAepKaHHe TeKcTa (YacTH TEKCTa).
IToc/IeTeKCTOBbIH  JTAar:

- 03arJaBbTe TEKCT;




- IPOYTUTE BCIYX MPEJUIOKEHUs, KOTOpbIE MOSCHIIOT HA3BaHHUE TEKCTA;
- HalauTe B TEKCTe NPEIUIOKCHUS IJISl OUCAHHSA ...

- monaTBepAnuTe (ONPOBEPrHUTE) CIIOBAMHU M3 TEKCTA CIEAYIOUIYIO MBICTD ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IUIAH TEKCTA;

- BBINULINTE KIIOYEBHIE CJIOBa, HEOOXOAMMBIE AJIS epecKa3a TEeKCTa,

- IEepecKaXuTe TEKCT, ONUPAsCh Ha IJIaH;

- IepecKaXuTe TeKCT, ONHPAsCh Ha KIIOYEBHIE CIIOBA.

OpgauM 13 3GQEeKTUBHBIX NPUEMOB (POPMUPOBAHUS CIIOCOOHOCTH CaMOCTOATENLHO PadOTaTh C TEKCTOM  SIBIISETCS
nepeckas. [looqroroBka Kk  mepeckasy TEKCTa BKJIIOYaeT B ceOs pas3lelieHHe TeKCTa Ha CMBICIOBBIE YacTH, BBIACICHHE
KIIIOUEBBIX (ppa3, cocTaBiIeHHE IUIaHa IepecKasa.

[Ipm moaroroBke mepecka3za TEKCTa PEKOMEHAYETCS BOCIOIB30BATHCS CIEAYIOMIEH MaMsTKOM:

1. Ilocne mnpouteHuss TekcTa pas30eiiTe ero Ha CMBICIOBBIE YACTH.

2. B kaxkmoW dacTu HalguTe MNpemiokeHue (MX MOXeT OBITh HECKOJIbKO), B KOTOPOM 3aKIHO4YEH OCHOBHOW CMBICI 3TOH
YacTH TEKCTa. BRIMUIINTE 3TH NpeaIoKeHus.

3. llomuepkHWTE B OTHUX NPEIIOKECHUSAX KIIOUEBEIE CIIOBA.

4. CocraBbTe IUIaH NEpecKasa.

5. Onmupasich Ha IUIaH, IEPECKAKUTE TEKCT,

6. Ommpascb Ha KIIOYEBBIE CJIOBA, PACCKAKHUTE TEKCT.

[Ipu mnepeckase TeEKCTa PEKOMEHIYETCS UCIOJIb30BATh PEUYEBbIE KIIHILE.

Meroaudeckue ykazaHHs K HAIIHCAHUIO JETIOBOTO MUCbMa

SI3bIK HAMKUCAHUS JIETIOBOTO MUChMA OTIMYASTCSl OT CTHIISL JIMYHOTO MUChMa. B eT0BbIX MUChbMaX SI3bIK 00Jiee O(HUIUAICH U CTPOT; He
IIPUHATO YHOTpeOIeHne COKPALeHHBIX TIIaroJbHAEIX (OPM, B TO BpeMsI KaK KOHCTPYKIUH CO CTPAIAaTeIbHBIM 3aJI0IOM HCIIOIb3YIOTCS
ropaszo 4amie. J[ist Je0BOM MePenucKh XapaKTepHO YIOTPEeOICHNE CTaHIAPTHBIX BRIPAXKCHUH, HCIONIB3YEMbIX TSI IOATBEPIKICHHS
MIOJTYYEeHHUS JEeTOBBIX IHCEM, JUIS BBIPAXKEHHS IPOCHOBI, IPU COOOIIEHNH O MOCHUIKE KaTAJIOTOB MM JOKYMEHTOB, IIPH CCBUIKE Ha
JIOKYMEHTBI ¥ T.JI. 3TU CTAHJIAPTHBIC BBIPAKECHHUS HEOOXOJHUMO BBIYUHTb.

BerynurenbHoe oOpaliieHre MUIIETCs CIASYIOUM 00pa3oM:

1. eciu BBI He 3HaeTe (PaMHIIHMIO YEIOBEKA MU JIFO/ICH, K KOTOPHIM BBI 0Opalaerech, MACbMO 00BIYHO HAUuMHaeTCs co cioB Dear Sir,
Dear Sirs nnu Gentlemen.

2. Ecniit BBI MUIINTE KEHIIMHE U HE 3HaeTe ee (paMuInio, 0ObIUHBIM siBIIsieTcs: oOpaiieHue Dear Madam.

3. Ecii BbI 3HaeTe (haMUIHIO a/ipecaTa, OOBIYHBIM OOpAIIeHHEM K MY>KUHUHE SIBISCTCS

Dear Mr. Smith, k sxenmune Dear Miss Smith (He3amyxHeii skeHinae), Dear Mrs. Smith (3amyskHei xxenmunHe), Dear Ms. Smith
(eciiu BBl He 3HAETE, 3aMy>KEM OHA WU HeT. DTa GpopMa npuodpeTaeT Bee 6osee NIUPOKOe PACHPOCTPAHEHHUE).

B nenoBom nmuceMe B o6pamennn HEJIB3S nucars UM nocne cnoB Mr., Mrs, Ms.

OCHOBHOH TEKCT MHChMa

1. [TuceMo-3amnpoc, xanoda u T.11.

B Hauase AeM0BOro NMchbMa yKa3bIBaeTCsl IPUUNHA HAMMMCAHKS TAHHOTO MHCchMa. OOBIYHBIM HAYAJIOM MOTYT CITY)KHTh BhIpaXKeHHs | am
writing in connection with...

I am writing to enquire about... Eciu BbI muieTe ouepeHoe MICHMO 10 OTHOMY U TOMY K€ BOIPOCY, TO HAYaJIOM MOTYT SIBIISITHCS
BeIpakeHust Further to...

With reference to...

2. Ilucemo-otBET

OOBIYHBIM HAYAJIOM SIBJIAETCS

Thank you for your letter of 12 January ( O6pature Bunmanue Ha npezyior of), In reply/ answer/ response to your letter of 12 January...
B coo6uieHusIx 00 UCIOIHEHUH IPOChObl YIOTPEOIAIOTCS CIEAYIOIUE BBIPAXKEHHUS:

In accordance with your request..., According to your request..., As requested (by you/ in your letter).

[pu M3BEIICHNH O MOCBUIKE TOKYMEHTOB, KATaJIOrOB U T.I. 0OBIYHO UCIIOJIB3YIOTCS CleAyronue Boipaxenus: We are pleased/ glad to
send you..., We enclose..., We send enclosed...

JlenoBoe MUCbMO OOBIYHO IEMUTCS Ha a03aipbl. JleneHue mo14epKUBAcTCsl CIIOBAMHU:

First of all, Firstly, Secondly, Finally

He 3a0biBaiiTe 0 CIOBax, CBSA3BIBAIOLINX OTACTbHBIC YACTH MPEIUIOKCHUM, 1 BBOIHBIX CIIOBaX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0bIBaiiTe 0 BEXKIIUBBIX CIIOBaX M BBHIPAKCHHSIX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3akmounTenbHas GopMyIia BeXKIMBOCTH BKIIOYAET B ce0s TaKHe BHIPAKEHNUS, KaK:

I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us.

3aKIIoYnTeNIbHAS YaCTh MMChMAa — MOJIHUCH — 3aBUCUT OT oOpatieHus. Eciu Bel Havanu nmucbMo ¢ oopaienus Dear Sir, Dear Sirs Dear
Madam un Gentlemen, B KOHIIe IUCbMa IEpe]] IOAIKCHIO Bbl JOJDKHBI IOCTAaBUTH ciioBa  Yours faithfully.

Ecnu BbI Hauanu muceMo ¢ obparienust Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith 0ObIYHBIM OKOHUAHHEM
Oynyt cioBa Yours sincerely.







